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| 1) Reading Room

To Add Book:
1. Go to fReading Roomfi
2. Click nAdd Booko
3. Fillin book name
4. Select Category
5. Select Grade Level
6. Fill in other information
7. Choose whether the book is sharable or not
8. Upload book cover file, click
9. Upload flash file, click [Upload
Html
Add Reading Room material
Name: * |
Description:
Category: * (A Rap v|
Source: v
Grade level: * | All level v
Target module:
Theme: (if any)
Topic: (if any)
Target
vocabulary : (if
any)
Sentence
structure : (if any) '
Owner of this  ywr1 NET School
material:
® Not share
(0 Share with same school group
 Public
Book cov
u;ga P Browse.. ] | upload | Size - 100 x 100 pixels, GIF format
?;;};f.)l_& (Flash Browse.. Upload
* represents the field must be entered
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10. If there is no flash file, go to the fi Ht tal, Opload html file, gra|

phic files and/or wav file, click

i Browse... Upload

Change number of images

|

Book

Upload HTML version

Book file (HTML version): |

Graphics Eles:: 8 [
(Biawsen )
CBiowse.. )
CBiawse )
CBiowse.. )
(Biawee )
CBrowse.. )
(Biowee]
CBiowse. ]

Voice file:
[(Browse... ]

>

e

11. Click [Submifo n 't

To Edit Book

1. Go to fReading Roomo

2. Click Manage Booko

3. Click on the book name for editing

5
vg)
o
o
=
o

tab

© 2007 WELS 3



C<WELNETS®

4. Update the book information

Edit Reading Room material

Name: * [Is it alive

Description:

Category: * Conversation / Rules v/

Source: WELS vl

Grade level: * Primary 1 |»

Module: ‘Science

Theme: Living thing

Topic: :

Target vocabulary : eat, move, grow, alive, living thing

Flash: Preview update Flash file

Html: update html file
Is it alive?

Cover:
& 2 update cover image

Sentence structure :

‘ONot share
© Share with same school group
@ Public

* represents the field must be entered

5. Click

To Delete Book
1. Go to fReading Roomo
2. Click Manage Booko
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3. Check the box beside the book name for deleting

Book Name Usage Count Category Level Theme
' _Howdoyou | Total:1840 Flash: | .
O come to school? ‘ 1773 Text: 67 Tutorial 2
i Total:2248 Flash: Conversation / Living
Bjslisive 2205 Text: 43 | Rules | ' | thing
Total: 1087 Flash: Conversation /
| BjSenses 1073 Text: 14 Rules | = |Sonaes
= Total:2521 Flash: | Rhymes /
7
| E1{What Is ft? 2475 Text: 46 Poems Senses
What's the
T I T Total:3028 Flash: .
[] \weather like 2961 Text: 67 Tutorial 3
today?

[ Delete Selected | Add New Book

Topic

View View

Flash Html

View
View

View

<
=

ie

View

4. Click Delete Selected

| 2) Study Room

To Add Test

CoNoA~AWNE

Go to fBtudy Roomo

Click fAdd Testo

Type the test name in the text box
Choose number of section
Choose a level

Choose a class

Enter the test start date

Enter test duration

Choose time limit

10. Choose whether the test is sharable or not
11. Choose the type and category for each section
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©C

WELS
12. Click [Save and continue]
Add New Test
Test Name :
Total number of section :
Level : All Forms v
Class ; All Classes |¥ . .
Start Date : 2008 -2 -4 | ererv-me-oo)
Duration : 14 (Days)
Time Limit : Mins
® Not share
C Share with same school group
O Public
Test sections Type Skill Based Category Grammar Based Category
Part 1: | Muttiple Choice [v|  [WA | N/A v
[ Save and continue l
13.Choose an option fromt AActiond menu and
. : Grammar
Section Skill Based . .
Type Based Questions Action
Number Category Category
' Multiple . | Add question from pool ¥
Section 1 Choice Comprehension N/A 0
Fill in - :
Add tion fr | |»
Section2 the  N/A Tenses 0 = ausston fom pool ]
blanks
. Multiple . :Add question from pool E
Section 3 Choice Text Type Misc 0

[ Save and complete

click
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14. If youchoose i Add quest i osearchand selecpdesiréddyestions and click |Add selected questions|
0 section

Select question from database

Question Search
Skill Based Category: Comprehension

Grammar Based Cafegory:

Content / title: |

Level ; All Level »

Questions in the question pool :

. Difficulity (0-easiest,
Question Level |- ot difficult)
O (Mo fitle) 1 0
(Owned By: WELNET NEW School )
Page |1]
[ Add selected questions to exercise ]

15. IfyouchooseiAdd quest jperasci rfeodtllowd i nstructions on AAdd Qu
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16. Ifyouchoosefi Edi t Q uyosdan editidsleie/move up/move down question by clicking
AEdi t 0o/ 6Del eted/ OMove upo/ oMove downodo respectively

Append/Edit Questions in section
Question Type : Multiple Choice
Skill Based N/A
Category :
Grammar Based Tenses
Category :
|Level : 4
:Q1. Mrs. Chan (clean) her flat every day.
cleans
Ans: is cleaning
’ cleaned
clean
_ Edit Delete Move down
Q2. May and Susan (cook) the dinner last night.
cook
. were cooking
e cooked
are cooking
Edit Delete Move up Move down
Q3. Helen was tired yesterday.She (sleep) all afternoon.
sleeps
, is sleeping
A sleep
slept
Edit Delete Move up
Add a new question to exercise
Add question from question pool | Add question directly
| This section completed |

17. Click [This section completed|
18. Click [Save and complete|

To Edit Test

Go to fiStudy Roomo
Click Manage T e st 0O

Click on the test name for editing
Update the test information

Click [Save and continue]

Update questions

Click [Save and complete|

NogkrwnrE
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To Delete Test

1
2.
3.

4,

Go to AStudy
Click iMManageTest 0
Check the box beside the test name for deleting

Roomo

Test Name Level Class 9539€  yiew Test StartDate End Date
Count

O Chapter 3 Quiz 4 A 0 View 9/1/2007  10/1/2007
0 Tense Test1 4 All 0 View 10/12/2006 24/12/2006
[0 Tense Test?2 5 All 0 View 10/12/2006 24/12/2006
O Test Case 2 0 All 0 View 10/5/2007 24/5/2007
[0 Test Share Test 0 All 0 View 10/5/2007 24/5/2007

[ select all

I Delete Selected ]
Click |Delete Selected

To Add an Exercise:

oukrwnE

7.

Go to fiStudy Roomf

C| i AdH Ex#rcised

Choose Question Type (MC or FIB)

Choose Exercise Category (Skill-based or Grammar-based)
Fill in other information of the Exercise

Choose whether the exercise is sharable or not

Step 1 : Edit exercise information

Exercise Mame : ‘ All Level MC Exercise

Exercise question type : ‘I"u"lultiple Choices
/A v

MIA b

All Level »

Skill based category :

Grammar based category :
Level :

Short description:

Instruction:
(® Mot share
 Share with same school group
O Public
[Nextl [ Reset ]
Don't save, add another new exercise | Don't save and exit
Click
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8.  You can either generate an exercise (for grammar based category), add question from question pool or add
guestion directly

Step 2 : Append/Edit Questions

Name : SCS All Level Adjectives MC Exercise
Skill Based Category : N/A

Grammar Based Category : Adjectives

Question Type : MC

Level : 0

Instruction :

Picture: Click here to upload a picture

Click here to generate exercise automatiacily

Add a new question to exercise
Add question from question pool | Add question directly

Completed!

9. I'f you choose to generate an exercise,utpdmatsiec all li xd&
10. Enter the number of questions and the number/percentage for easy/medium/hard questions

Step 2 : Automatic Exercise generation

Name : SCS All Level Adjectives MC Exercise
Skill Based Category : N/A

Grammar Based Category : Adjectives

Question Type : MC

Level: 0

Instruction :

Picture: Click here to upload a picture

Automatic exercise generation
Please select question difficulty distributions

No of questions: 10

Easy: 2 /|20 % Medium: 6 /|60 % Hard: 2 /|20 %

11. Click

12. ' f you choose to add questions from question pool,

© 2007 WELS 10
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15.
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13. Search and select desired questions and click |Add selected questions to exercise|

Question Search
Skill Based Category: Comprehension

Grammar Based Category:

Select question from database

Content / title: |

Questions in the question pool :

) Difficulity (O-easiest,
Question Level |- ot difficult)
D]Nolitle:[ 1 0
(Owned By: WELNET NEW School )
Page |1]
[ Add selected questions to exercise ]
I f you choose to add question directly, click AAdd
Pl ease follow instructions on fiAdd Questiono

© 2007 WELS 11
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17.
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You can edit/delete/ move up/ move down

respectively

Step 2 : Append/Edit Questions

Click here to generate exercise automatiaclly
Q1. 1. Candies usually taste
hitter
salty
sweet
soul

Ans:

Edit Delete Move down
Q2.2.ltisa day today. | need to wear a thick jacket.
windy
hot
rainy
sunny

Ans:

Edit Delete Move up

Name : SCS All Level Adjectives MC Exercise
Skill Based Category : NIA

Grammar Based Category : Adjectives

Question Type : MC

Level : 0

Instruction :

Picture: Click here to upload a picture

Add a new question to exercise
Add question from question pool | Add question directly

Completed!

Click |ICompleted!| to complete the exercise setup

To Edit Exercise

ogkrwnrE

Go to fiStudy Roomo
Click fManageEx er ci s e 0
Click on the exercise name for editing
Update the exercise information

qguestion by

Click AEdit Questionodo to edit questions

Update questions

© 2007 WELS 12
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7. Click Completed! to complete the question setup
Edit exercise information

Exercise Name : SCS All Level Adjectives MC sq Exercise 1
Exercise question type : |Muttiple Choices v

Skill based category :  |WA v

Grammar based Adjectives =

category : .

Level : All Level |w

Instruction:

@ Not share
O Share with same school group
O Public

( Update Edit Question

8. Click

To Delete Exercise

1. Go to AStudy Roomo

2. ClickiManageExer ci seo

3.  Check the box beside the exercise name for deleting

Exercise Name Attempt No. View exercisg

O P1 FIB (Subject) Exercise 1 4 View

0O WELNET .AII Level Comprehension MC 20080201 0 View
test Exercise 1 E—

O WELNET P23 Adverbs MC gen Exercise 1 1 View
WELNET P4 Comprehension MC A Day in Ocean .

= Park Exercise 1 e View
WELNET P4 Text Type FIB Let's bake a cake "

= Exercise 1 102 View

0 WELNET P5 Text Type FIB Be Considerate! 73 View
Exercise 1 —
[ Delete Selected l

4. Click |Delete Selected

To Add Skill Based Question

Go to AStudy Roomo

Click AAdd Skill Based Questionbo

Choose Question Type (MC or FIB)

Choose Exercise Category (Skill-based or Grammar-based)

Choose whether the question belongs to exercise pool or test pool

Fill in other information of the Exercise

For Text Type questions, insert question tag by clicking finsert question tagoor typing the question tag in a
format of (**Q#) where # is the question number

Nogkrwdbr
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Choose whether the exercise is sharable or not

Add A New Skill Based Question

Step 1: Set Basic Question Information

* Upload image first

Skill based category : Text Type

Grammar based category : Misc

Question belongs to : Exercise Pool Test Pool
Level: 1

Type: FIB

Image: Upload Image

Title:

Passage:

For Text Type questions: nsert question fag or you can type directly in a
format of (**0#), # is the question number

® Not share
O Share with same school group
O Public
Click [Submit
If you choose Comprehension as category,c | i c k A Adtdo q@eEmpgri emensi ono

Add a New Skill Based Question

Step 2: Set Advanced Question Information

Skill Based Category: Comprehension
Grammar Based Category : N/A

Level: 0

Type: Multiple Choices
Question Belongs To: Exercise Question Pool
Title : Comprehension Title
Passage :

This is a comprehension passage.

Add a new question to Comprehension

© 2007 WELS 14
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11. Enter possible answers and select the correct answer
12. Choose whether the question is sharable or not

Add New Question
* Upload image first
Skill Based Category : Comprehension
Grammar Based N/A
Category :
Level : 0
Question belongs to : Exercise Pool = Test Pool
Type: Multiple Choices
Number of possible —
answers: E
Question :
Image: Upload Image
ol
ol
Answers: o]
ol
ol
@ Not share
© Share with same school group
O Public

13. Click [Submif
14. If you choose Listening as category, upload voice/video clip, click
15. Click fAAdd new qu e ertoialmove stepdor dddirg gquestions g o, r ef

© 2007 WELS 15
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If you choose Text Type as category, click on question tag to add questions

Skill Based Category:
Grammar Based Category :
Level:

Type:

Question Belongs To:

Title :
Passage :

Passage content [(**01)
Blah blah blah {(**Q2)

Add a New SKkill Based Question

Step 2: Set Advanced Question Information

Text Type

Misc

0

Multiple Choices
Exercise Question Pool

new fitle

Completed!

17. After all questions has been added, click Completed!| to complete the skill based question setup

To Add Grammar Based Question

Nogakrwbr

Go tadgSRoomo

Click AAdd Grammar Based Questionbo

Choose Question Type (MC or FIB)
Choose Category

Choose whether the question belongs to exercise pool or test pool

Enter question

Enter possible answers and select the correct answer

© 2007 WELS 16
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8. Choose whether the exercise is sharable or not

Add New Question
* Upload image first
Grammar Based —
Adjectives b
Category :
Level : All Forms |+
Question belongs to : Exercise Pool = Test Pool
Type: Multiple Choices
Number of possible =
answers: Ej
Question : _
Image: Upload Image
ol
0]
Answers: ol
@]
o
@ Not share
O Share with same school group
O Public
Rese

9. Click

To Edit Question

1. Go to fAStudy Roomo
2. ClickiManageQuesti ono

3.  Click on the question/title for editing

4.  Update question/answers

© 2007 WELS 17
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5, Click AEdit Questiond to edit questions
Edit question

Grammar Based Category : Tenses v
Level : Primary 4 |w

Type: fib

Number of possible answers: 1

Question : | (sleep) late last night.

Image: Upload Image

Answers: slept
@ Not share
© Share with same school group
O Public

6. Click

To Delete Question

1. Go to R&obmdy

2. ClickiManageQuesti ono

3. Check the box beside guestion/title for deleting

Questions in the database:

ID |Question/Title Type [Attempt]
[1}395 |Let's bake a cake! FIB |0
1396 |Be Considerate! FIB |0
Page |1]

Add a Skill Based Question

Add a Grammar Based Question

[ Delete selected questions from the database ]

4.  Click |Delete selected questions from the database|

To Clone Test
1. Go to AStudy Roomo
2. ClckiCl one Testo

© 2007 WELS 18
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Click on the test name for cloning

Select a test for cloning.
School Group Shared
Own School Tests Public Shared Tests
Test Name Creator Attempt No. | View Test Start Date End Date
. CCC School .
Big Test Admin 01 0 View 14/7/2007 | 28/7/2007
CWK(PM) .
Choy School Admin 00 0 View 14/7/2007 | 28/7/2007
CWK(PM)
Choy 2 School Admin 00 0 View 14/7/2007 | 28/7/2007
Test Case 2 WELNET 0 view | 10/5/2007 | 24/5/2007
Teacher
Page |1]
Update test information in part 1 and click Update
Part 1
Test Name : Big Test clone
Total number of Bl dec i _ )
section ° |¥] decrease the sections of this test, you must use delete function in part 2
Level : All Forms VI
Class : Al Classes v |
Start Date : 2008 -2 -4 (YYYY-MM-DD)
Duration : 14 (Days)
Time Limit : 10 v| Mins
O Not share
O Share with same school group
@ Public (default value while cloning test)
Update
remember to press update button to ensure update the changes you made in part
1

Update section information in part 2 and click Update

Part 2
Remove Test Skill Based Grammar Based
Section sections Type Category Category
Delete O Part 1: Multiple Choice |v | Comprehension |v |
Update
remember to press update button to ensure update the changes you made in part
2

© 2007 WELS 19
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7.
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Click on no. of questions in part 3 to update question

Part 3
Section Type Skill Based Grammar Based No. of
Number P Category Category Questions
Section 1 Multl_ple Comprehension N/A 2
Choice
Section 2 Fill in the N/A Tenses 2
blanks

[ Complete and Clone ]

Press this button to complete cloning test.

Click |Complete and Clone|

| 3) Playground

To Add Game:
Go to fPlaygroundfi

oukrwpnrE

8.

Click i A dGdimeo

Choose Game Category
Fill in Game Name, Description and Objective

Select Using Type(Teaching Resources or Self-learning Games)
Choose whether the game is sharable or no

Category:
Name:
Instruction:
Objective:

Level:

( Flash ):

Using Type:

Game Upload

Input Game Information

Game Cover Upload :

[ Confirm add game ]

| [¥]
|

|
|

[Teaching Resources E

(Al Level v

@ Not share

O Share with same school group
O Public

Recommened Image Size : 100 x 100 pixels in GIF format

Upload game file and cover

Click |Confirm add game|

© 2007 WELS 20
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To Edit Game:
1. Go to fPlaygroundni
2.  Click iManage Gameo
3.  Click on the game name for editing
4.  Update game information
Update Game Information
|Game Information
|Game Name: Classification - GreedyAmeba
|Game Description: Description
|Game Objective: Objective
|Using Type: | Teaching Resources |+
|Level: | All Level |v
® Not share
O Share with same school group
O Public
5. Click

To Delete Game:

1.
2.
3.

4.

Go to fPlaygroundii
Click iManage Gameo
ClickiDel et e 0

n eare¢ forteditingg a me

Game Information

\Game Name:

E |
‘Game Description: Hg ‘
Game Objective: g
Game Category: ModuleGame
\Using Type: ITeaching Resources \
Level: 1Al Level
'Shareable: INo
Game Screen: |Preview
Game URL (Flash):  |Preview
[ Delete | | Cancel |
Click
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| 4) Book Shop

To Add a Book Shop Link:

1.
2.

3.
4,
5.

Go to Book Shopo

Cl i AdH Linko

Link Name : |

URL: [ttp:sr

Category : |ARap [x]

Source From: |

Description: |

Level :

Owner of this material: WELNET School
@ Not share
C Share with same school group
C Public

Book cover file: | |[ Browse... ]

Fill in the information

Upload book cover file, click
Click

© 2007 WELS 22
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Proceed to add at least 5 questions

Add Book Question

You have to add at least five questions.
5 more questions to go.

Book name : | test link | v

Question :

Type: ®MC Ofill-in-blank
Favored:

O
Answers: (@)
O
O
O
i

Hints: (If any)

ou may just enter two possible answers if required

Fill in the information and question (MC or FIB) and hints

Click

To Edit Book Shop Link:

1

2.
3.
4,

Go to fBook Shopii

Click iManage Linko

Click on the book shop link name for editing
Update book shop link information

Update Book Shop Link

Link Name : [test link

URL: |http:f;’mwv.cityu.edu.hk
Source From: [cityU

Category: |ARap ]
Description: test

S

Cover: update cover image
Level : Al Level [v]

@ Not share

O Share with same school group

O Public
Click
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1
2.
3.

4,

C<WELNETS®

To Delete Book Shop Link

Go to ABook Shopo
Click fManageL i nk o

Check the box beside the book shop link name for deleting

URL Name Category Level Usage Count View

L ching A Rap 0 0 View

O Dung -Shi Copies Eyebrows Stories 4 76 View

O Dung -Shi Copies Eyebrows Stories 4 47 View

L test link A Rap 0 0 View
[ Delete Selected ]
Click |Delete Selected

To Add Questions to Book Link:

agrONE

Go to Book Shopo

C Il i ManagédLink Questiond

Choose fAAdd/ Edit/ Del ete
Choose a book shop link to add questions
ClickAAdd a new questionbo

Questionso

Add Book Question

You have to add at least five questions.
5 more questions to go.

Book name : [testlink|v]
Question :
Type: ®MC Ofill-in-blank
Favored: O
Answers: (@)
(©)
®)
©)

Hints: (If any)

* You may just enter two possible answers if required

6. Fill in the information and question (MC or FIB) and hints

7.

Click

To Check Book Link Questions Results:

1.

2.
3.
4

Go to i Book Shopo

C1l i ManagéiLink Questiono

Click ACheck Resultsbo
Click AChecko
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| 5) Resources Room

To Add a Resource Material:
1. Go to fResources Roomo
2. CIl i A&dH ReBourceso

3. Fillin the information

Add Resources Room material

Mame: * | |

Description:

Grade level * | Al level v

Module: |

Theme:

Target vocabulary :

|

| |

Topic: | |
| |

|

Sentence structure : |

Owner of this material: WELNET NEW School

& Not share
() Share with same school group
O Public

[ Submit ] ’ Reset ]

4. Click [Submif
5. Uploadresourcsdile, click

To Edit a Resource Material:
1. Go to fResources Roomo
2. Cl i RekourbiesManagement o

© 2007 WELS 25



3.

4,
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Click (2 icon next to the resource material for editing

Material Name: \moen

File: view file
Material Description: _

Category: actvies [V]
Level Alleal [v]
Module:

Theme:

Topic:

Target vocabulary :
Sentence structure :

@ Not share

O Share with same school group
O Public

I Submit I I Cancel ]

Change file

Click

To Delete a Resource Material:

1. Go to fResources Roomo
2. Cl i RekourdesManagement o
3. Click X icon next to the resource material for editing
4. Click AYeso
|6) Sharing
To Approve Studentodés Sharing:
1. Goto Sharingd
2. Click on alevel
3. CI i @okto sharing approval menuo
4. ClckiPending for Approval o
Pending for approval
Mary ( 4A)
Hello! Chillit
Happy Birthday!
Status : Not Yet Approved
Display this passage in Student's Sharing | Edit Text | Move to Past Sharing
5, Click HAEdi tythedextt 0 t o modi f
6. Click fADisplay this message in Studentds Sharingo
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o0 Remove Studentoés Sharing:
Go to ASharingo

Click on a level

Click AGo to sharing
Click AApproved Shar

N

approval menuo
i ngo

Demo Student 1 edited ( 3A)
My sharing testing
Shak Chung Shan Catholic Memeorial Primary School

Status : Approved by Benson Lee
Remove this passage from Student's Sharing | Edit Text

5. CI i Reknové this passage from Student®& Sharingb t o remove the text
ToDeleteSt udent 6s Sharing:
1. Go tSchafri ngo
2. Click on a level
3. Click AGo to sharing approval menuo
4, Cl i BaktSharingo
Sam (Demo student P1) ( 3A)
New Message!
Status : Past Sharing
Delete this passage
5. CI i Delete this passaged delete the text
|7) Story Telling
To Add a Picture Writing:
1. Go to fStorytellingd
2. CliAddPiAicture Writingo
3.  Fillin the information
Step 1 : Picture writing information
Picture Writing |
Name :
Level : All Level |+
Key Texts: [
Sentence Structure
@ Not share
© Share with same school group
O Public
Exit
4.  Click Next
5, Either click fiUpload picture X0 or AAdd picture X
6. I f you clicked fAUpl oadfilemndclickduplead X6, sel ect a pictu
7. I'f you clicked AAdd picture X from graphic galler
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f

you want to remove a picture, click

iRemove the
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